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1.  INTRODUCTION  
  

The Conference of Contemplative Communities of Kenya (CCCK), formed on 6 October 
2017 and established and given juridical personality by the Holy See with the approval of its 
statutes through a decree dated 26 October 2017, is a structure of communion among 
monasteries of cloistered nuns and contemplative communities in Kenya, as well as their filial 
monasteries within or outside the country, “with the aim of promoting contemplative life and 
of favouring collaboration among” them.1 

 
The members of CCCK believe that minors and vulnerable persons, having been created in 

God’s image and likeness, have the right to be safe and protected from harm in any and all 
environments. Our commitment to safeguarding them arises from our Lord God’s commitment 
on those who are abused: “‘Because they rob the weak, and the needy groan, I will now arise,’ 
says the Lord, ‘I will grant safety to whoever longs for it.’” (Psalm 12:5) 

 
CCCK also upholds the safeguarding of minors and vulnerable persons as an absolute duty 

and fundamental responsibility of the Church in line with the sentiments expressed by Pope 
Francis: “The crimes of sexual abuse offend Our Lord, cause physical, psychological and 
spiritual damage to the victims and harm the community of the faithful. In order that these 
phenomena, in all their forms, never happen again, a continuous and profound conversion of 
hearts is needed, attested by concrete and effective actions that involve everyone in the Church, 
so that personal sanctity and moral commitment can contribute to promoting the full credibility 
of the Gospel message and the effectiveness of the Church’s mission.”2 

 
Thus, CCCK has developed these Safeguarding Policies to ensure that: 

a. each member monastery becomes “a community respectful and mindful of the rights 
and the needs of minors and of vulnerable persons”;3 

b. all those who live and work in the member monasteries and institutions attached to them 
are “vigilant in preventing any form of physical or psychological violence or abuse, 
abandonment, neglect, ill-treatment or exploitation”;4 

c. the risk of harming minors and vulnerable persons living in, working in, and visiting 
these monasteries and institutions is minimized; 

d. the Conference provides guidance to nuns, formees, volunteers and employees of 
member monasteries in their dealings with minors and vulnerable persons and in the 
exercise of their ministries; and, 

e. major superiors in these member monasteries become truly diligent in their duty of  
safeguarding or risk being held into account should the negligence they committed or 

 
1 Congregation for Institutes of Consecrated Life and Societies of Apostolic Life, Cor Orans, 9. 
2 Apostolic letter Vos estis lux mundi, 7 May 2019, introduction. 
3 Apostolic letter On the Protection of Minors and Vulnerable Persons, 26 March 2019, introduction. 
4 Ibid. 
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their omission have facilitated acts that have caused great harm to minors and 
vulnerable persons.5 

2.  CCCK COMMITMENT TO THE U.N. CONVENTION ON THE RIGHTS OF 
THE CHILD 

 
CCCK unconditionally recognises the human rights of children and ascribes to their 

protection as expressed in the United Nations Convention on the Rights of the Child of 20 
November 1989, to which the Holy See is a signatory: 
 

Article 3 
 

 “In all actions concerning children, whether undertaken by public or private social 
welfare institutions, courts of law, administrative authorities or legislative bodies, the 
best interests of the child shall be a primary consideration.” 
  
Article 19 
 

 “1. States Parties shall take all appropriate legislative, administrative, social and 
educational measures to protect the child from all forms of physical or mental violence, 
injury or abuse, neglect or negligent treatment, maltreatment or exploitation, including 
sexual abuse, while in the care of parent(s), legal guardian(s), or any other person who 
has the care of the child. 
  

2. Such protective measures should, as appropriate, include effective procedures for the 
establishment of social programmes to provide necessary support for the child and for 
those who have care of the child, as well as for other forms of prevention and for 
identification, reporting, referral, investigation, treatment and follow-up of instances of 
child maltreatment described heretofore, and, as appropriate for judicial involvement.” 

 
3.  STATEMENT OF COMMITMENT 
 

CCCK commits itself to ensuring that all who reside and work in its member monasteries, 
as well as those that visit them – particularly minors and vulnerable persons – have their rights 
and responsibilities respected in line with the best international and canonical practices.  

 
To do this, the Conference will do all in its power to: 

• transform its offices and member monasteries into safe environments for minors and 
vulnerable persons and prevent their abuse and exposure to related risks; 

• train the nuns and formees of its members monasteries, as well as those who work in 
them or in institutions attached to them – in either paid or voluntary capacities – in line 
with the policies outlined below; 

 
5 Apostolic letter As a Loving Mother, 4 June 2016, art. 1 §1. 



 

  3 

• respond properly and immediately to any allegations, past or present, of inappropriate 
behaviour towards minors or vulnerable persons or their actual abuse by any nun or any 
person working for the Conference and in any member monastery; 

• report immediately any credible allegation of abuse of minor or vulnerable persons to 
civil and ecclesiastical office; 

• promote and implement international and national policies for the protection of minors 
and vulnerable persons; 

• offer appropriate pastoral care to those who have suffered abuse; and, 
• protect the name and the privacy of persons involved in any case involving the abuse 

of minors and vulnerable adults, as well as the confidentiality of their personal data. 

 
4.  APPLICATION OF POLICY TO ALL MEMBER MONASTERIES OF CCCK 
 

These Safeguarding Policies apply to employees and volunteers of the Conference itself 
and to the nuns, formees, employees and volunteers of the following member monasteries, of 
the institutions that may be attached to some of these monasteries – like schools and health care 
facilities – and of ministries they own or manage outside these monasteries: 

 
(A) Monasteries with papal enclosure 

1. Discalced Carmelite Nuns (OCD), Nairobi  

2. Discalced Carmelite Nuns (OCD), Tindinyo 

3. Dominican Nuns (OP), Nairobi 

4. Carmelite Nuns of the Ancient Observance. (OCarm), Machakos 

5. Perpetual Adorers of the Most Blessed Sacrament (AP), Othaya 

6. Carmelite Nuns of Ancient Obs. (OCarm), Juja Farm 

7. Discalced Carmelite Nuns (OCD), Kisii 

8. Augustinian Recollect Nuns (OAR), Wote 

9. Poor Clare Nuns (OSC), Myanga  

10. Augustinian Recollect Nuns (OAR), Lodwar  

11. Discalced Mercedarian Nuns (OMD), Mwatate 

12. Poor Clare Colletine Nuns (PCC), Mpeketoni 

 (B) Monasteries with constitutional enclosure 

1. Cottolengo Nuns (SSJBC), Meru  

2. Augustinian Nuns (OSA), Ishiara  

3. Benedictine Nuns (OSB), Kiambu  
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4. Our Lady of Charity of the Good Shepherd Nuns (RGS), Ngong 

5. Order of the Holy Spirit [Comendadoras] (OSSp), Nairobi 

6. Augustinian Nuns (OSA), Kitale  

7. Benedictine Nuns of Perpetual Adoration (OSB-PA) - Kisumu 
 

Major superiors will ensure that each nun, formee, employee and volunteer of their 
monasteries receive a copy of these Safeguarding Policies and be trained on their content. The 
said individuals will also be required to sign a Commitment Form to protect minors and 
vulnerable persons (Appendix 1).  

These Safeguarding Policies are written in template form because of the unique nature of 
each member monastery, thus making it easier for each of their chapters to adapt them in 
accordance with their particular reality.  

  
5.  SAFE RECRUITING 
 

CCCK and its member monasteries will exercise caution when admitting new members or 
recruiting employees by carefully assessing their suitability. 

Before admitting candidates to initial formation, each member monastery will ensure that 
they had produced a certificate of good conduct from the police, as well as a list of contact 
persons and at least two letters of reference.  

CCCK and its member monasteries will also follow best practice when recruiting potential 
employees and volunteers. They will be interviewed thoroughly to ascertain they are suitable 
to hold positions of trust and would not pose any risk to minors and vulnerable persons. Before 
formally being employed, they must also produce a certificate of good conduct from the police, 
as well as a list of contact persons and at least two letters of reference 

 

6.  FORMATION AND TRAINING 
 

Initial and on-going programs for awareness and training in safeguarding minors and 
vulnerable persons will be obligatory for all nuns, formees, employees and volunteers of 
member monasteries. Regular seminars will be held for them, especially new ones, using 
qualified resource persons to keep them abreast with the prevention and recognition of child 
abuse and the consequences of such actions.  These seminars will include learnings about the 
causes, symptoms, prevention, and occasions that could promote abusive behaviour, as well as 
relevant legislation, required reporting procedures, and the responsibilities of major 
superiors/employers. 

Candidates to the monastic life must be informed that they must take assessment tests 
during the initial formation to ascertain their psychological well-being. 
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7.  CREATING SAFE ENVIRONMENTS IN MONASTERIES 
 
7.A. CODE OF BEHAVIOUR WITH MINORS AND VULNERABLE PERSONS 
 

The following points are meant to provide guidance on how CCCK and the nuns, formees, 
employees and volunteers of member monasteries will interact with minors and vulnerable 
persons: 

a) They must always respect the physical, sexual and emotional integrity of minors and 
vulnerable persons; 

b) They must behave appropriately before minors and vulnerable persons in such a way 
that they cannot be accused of violating boundaries or grooming them for sexual 
purpose; 

c) While minors and vulnerable adults are welcome to the monasteries, they must be 
always be accompanied and supervised by parents or other adults; 

d) They must avoid spending excessive time alone with minors and vulnerable persons; 

e) No minor must be permitted within the enclosure of the monastery without the 
accompaniment of his/her parent or guardian; 

f) If a minor comes alone into the monastery parlor or reception, he/she will be asked to 
get a parent, guardian or an adult to accompany them. If there is no adult at hand to do 
so, the nun receiving this minor must ask another nun or a member of monastery staff 
to come to the parlor or reception;  

g) Monasteries will ensure appropriate levels of supervision for minors and vulnerable 
persons are in place and the enforcement of procedures for their signing in/signing out; 

h) The physical and emotional boundaries of those encountered in the monastery will 
always be respected through appropriate touching, greeting, consoling, embracing and 
other expressions of affection, particularly ensuring that permission of parents or 
guardians is received before these expressions are shown to minors; 

i) The clearly expressed permission of parents or guardians will always be sought before 
taking or using a photograph of minor children; 

j) Each member monastery of the Conference is required to provide specific guidelines 
for the use of monastery facilities (such as guest houses, chapels, bathrooms, etc.) by 
minors and vulnerable persons;  

k) In a situation where a member monastery has a vehicle, care will be taken to ensure that 
a minor or vulnerable person will not ride them alone and without securing the 
permission of parents/guardians; 

l) Major superiors and formators must ensure that meetings with formees must not occur 
during inappropriate hours, particularly at night, and do not take place in rooms far 
removed from others and/or with closed curtains that would prevent others from 
witnessing the safe and appropriate interaction between them; 
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The above list is not exhaustive, and the Conference invites the chapter of each member 
monastery to add (but not subtract) other codes of behavior that would be suitable to their 
reality. 

 
7.B. USE OF INTERNET AND OTHER MEANS OF SOCIAL MEDIA 
 

In member monasteries where individual nuns have access to the Internet and social media 
platforms through either computers or smart phones, major superiors must ensure that they 
provide their nuns and formees with regular programs on the proper, sober and discreet use of 
these means of social communication.  

Major superiors must remind them that “while undoubtedly the Internet creates numerous 
benefits and opportunities in terms of social inclusion and educational attainment, today, 
content that is increasingly extreme and dehumanizing is available literally at children’s 
fingertips. The proliferation of social media means insidious acts, such as cyberbullying, 
harassment and sextortion, are becoming commonplace. Specifically, the range and scope of 
child sexual abuse and exploitation online is shocking. Vast numbers of sexual abuse images 
of children and youth are available online and continue to grow unabated.”6  

They must also ensure that nuns and formees are aware that it is a delict for clerics and 
consecrated person to be involved in “the production, exhibition, possession or distribution, 
including by electronic means, of child pornography, as well as by the recruitment of or 
inducement of a minor or a vulnerable person to participate in pornographic exhibitions” and 
of their duty to report promptly to the monastery’s Designated Safeguarding Person any notice 
of, or if they have “well-founded motives to believe that” such a delict having been committed 
to any minor or vulnerable person.7 

 
7.C. DESIGNATED SAFEGUARDING PERSON 
 

The major superior of each member monastery must appoint one solemnly professed nun 
as the community’s Designated Safeguarding Person. She has the mandate to initiate the 
process of managing allegations of abuse against minors and vulnerable persons. 

It is her responsibility to: 

• follow the procedures appropriate for each case of abuse before her;   

• secure the written disclosure of or concern about an alleged abuse, sign it and keep it in 
a secure place; 

• report to the monastery’s major superior and the diocesan office for the protection of 
minors and vulnerable persons each complaint of abuse she has received;  

• guarantee that the procedures and modalities enforced by both church and state will be 
followed in all cases of alleged abuse;  

 
6 Child Dignity in the Digital World Congress, “The Declaration of Rome,” 6 October 2017. 
7 Apostolic letter Vos estis lux mundi, artt. 1 §1; 3 §1.  
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• ensure that all allegations or rumours of abuse are dealt with in an immediate, 
compassionate, confidential and responsible manner. 

 
8.  RESPONDING TO COMPLAINTS OF ABUSE 
 
8.A. DELICTA GRAVIORA 
 

Every nun, formee, employee or volunteer of a member monastery of CCCK must take 
seriously any disclosure or concern she/he has received regarding “more grave delicts [delicta 
graviora] whether against morals or committed in the celebration of the sacraments”8: 

(i) the solicitation made by a confessor to a penitent to sin against the sixth commandment 
of the Decalogue in the act of, context of or pretext of the Sacrament of Penance;9 

(ii) the forcing of anyone, through violence or threat or through abuse of authority, to 
perform or submit to sexual acts;10 

(iii) the performance of sexual acts with a minor or a vulnerable person;11 and, 

(iv) the production, exhibition, possession or distribution, including by electronic means, 
of child pornography, as well as by the recruitment of or inducement of a minor or a 
vulnerable person to participate in pornographic exhibitions.12 

 
8.B. PROCEDURE FOR REPORTING 
 

If any of the above acts were committed by someone who is neither a cleric nor consecrated 
person, she/he must exhort the victim to report such offenses to civil authorities. 

However, if any of the above acts were committed by either a cleric or a consecrated person, 
she/he must take the following steps: 

• The nun, formee, employee or volunteer who receives the disclosure or concern of an 
abuse will carefully listen and makes a written record which accurately states what was 
reported to her/him; 

• She/he fills out the Recording Form for Disclosure/Concern of Abuse (see Appendix 
4); 

• She/he must explain to person making the disclosure or raising the concern what will 
happen next, indicate who will be made aware of the information given by him/her.   

• Leave contact details of the Designated Safeguarding Person, in case the referrer needs 
to ask questions later.  

• Pass all original records, including rough notes, to the Designated Safeguarding Person 
immediately.  Any copies of records retained must be kept secure and confidential.  

 
8 Apostolic Letter Sacramentorum sanctitatis tutela, 30 April 2001. 
9 CIC can. 138. 
10 Apostolic letter Vos estis lux mundi, art. 1 §1. 
11 Ibid. 
12 Ibid. 
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Not all persons making a disclosure or raising a concern will wish to go through this 
process.  Nonetheless, information about the existence of a potential allegation must be 
communicated to the Designated Safeguarding Person.  

In cases of emergency, where a minor or vulnerable person appears to be at immediate and 
serious risk, an immediate report should be made to the Designated Safeguarding Person.  
Consideration should, in all cases, also be given as to whether an immediate referral is 
necessary in order to preserve and safeguard against the possibility of any loss, deterioration, 
or destruction of potential evidence or forensic evidence.    

If the Designated Safeguarding Person is the subject of the disclosure or concern of an 
abuse, then the report should be made to the major superior of the monastery.  

Similarly, where the major superior of the monastery is the subject the disclosure or concern 
of an abuse, then the report should be made to the chair of the Safeguarding Minors and 
Vulnerable Persons Sub-Committee of CCCK. 

 

8.C. RESPONSIBILITIES OF THE MAJOR SUPERIOR OF THE MONASTERY 
 

Upon receiving the report of the Designated Safeguarding Person, the major superior of the 
monastery must ensure that: 

• she expresses her full cooperation with the civil and ecclesiastical authorities who 
would be investigating the matter and her non-interference in any of the investigations;   

• she and the Designated Safeguarding Person of the monastery will consult and seek 
guidance as required 

• the greatest possible care is taken to protect the alleged victim as well as other potential 
victims from further risk of abuse; 

• in case the alleged perpetrator is a diocesan cleric, the diocesan office for the protection 
of minors and vulnerable adults is notified about the allegation; 

• in case the alleged perpetrator is an ordained or non-ordained consecrated person, (1) 
the diocesan office for the protection of minors and vulnerable adults and (2) his/her 
major superior are notified about the allegation; 

• in case the alleged perpetrator is an employee or volunteer of the monastery, (1) the 
diocesan office for the protection of minors and vulnerable adults and (2) civil 
authorities are notified about the allegation; 

• in such a case, she must express to all parties involved that the monastery will not be 
responsible for financing any legal advice obtained by the employee or volunteer; 

• in case the alleged perpetrator is a nun of the monastery, (1) the diocesan office for the 
protection of minors and vulnerable adults is notified about the allegation and (2) she 
is not transferred to another monastery during the period of investigation;   

• in such a case, she advises the accused nun of the legal implications and ramifications 
attendant to the report of the alleged abuse and assures her that spiritual support would 
still be extended to her; 
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• in case the alleged perpetrator is a deceased nun or a former nun, (1) the diocesan office 
for the protection of minors and vulnerable adults is notified about the allegation and 
(2) an appropriate pastoral response to complainants will be provided by the monastery; 
and, 

• the person who has disclosed the information on an alleged abuse is regularly made 
aware of steps done to protect the alleged victim from further abuse. 

 

8.D. CONFIDENTIALITY 
 

Confidentiality is of paramount importance in our dealing with both victims and 
perpetrators of an alleged abuse. However, it is CCCK policy that safeguarding minors and 
vulnerable persons takes precedence over an adult’s right to confidentiality, unless the duty of 
confidentiality conflicts with an equal or higher duty.  

Moreover, confidentiality should never be used as an excuse for not reporting a plausible 
disclosure or concern of abuse to those who should be informed.  

Once information about the abuse of a minor and/or vulnerable person has been reported, 
it is CCK policy to pass on this information to relevant civil and ecclesiastical authorities. 
However, such disclosure is only made to those who need to be informed and only on the 
essential aspect of the alleged abuse.  

 

9.  IMPLEMENTATION AND MONITORING  
 

Each member monastery of the Conference will display a summary of these Safeguarding 
Policies (see Appendix 5) within its enclosure and in its parlor. 

 
The Conference will set up a Safeguarding Minors and Vulnerable Persons Sub-

Committee. Its task is to ensure that the Conference and each individual monastery implements 
these Safeguarding Policies, including putting the proposed new structures in place and 
providing appropriate training programs.  The sub-committee will consist of three solemn-
professed nuns in from the member monasteries. 

 
This sub-committee will give a report at every Ordinary Meeting of the Executive 

Committee of the Conference. In case of non-adherence of a monastery, CCCK Officials will 
intervene and begin a dialogue with the superiors of the said monastery. 

 
This policy will be reviewed after two years to take into account any changes in civil and 

church laws. 
 
 
 

Approved by the Executive Committee 
of CCCK during the Ordinary Meeting 
held on 30 October 2019 
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  11 

APPENDIX 1 

COMMITMENT FORM 
 

I,  __________________________________________________________________, a 

formee/ professed nun/ employee / volunteer of                           (name of monastery)                                

, located in           (town or city)                  , confirm that I have received and read the CCCK 

Safeguarding Policies. It has been explained to me and I have had the opportunity to ask 

questions and to seek clarification on any points not clear to me.  

I am now fully aware of my obligations to act according to the requirements of this Policy. 

These include appropriate professional behaviour and the responsibility to report instances of 

abuse or suspected abuse of minors and vulnerable persons that come to my attention.  

I understand the consequences entailed if I fail to act in accordance with the Policy.  

  
Religious Name (block capitals): _______________________________________________  

 
Civil Name (block capitals): ___________________________________________________ 

 
Signature:  _________________________________________________________________  

  
Date: _____________________________________ 

  

 
Witness (block capitals): ______________________________________________________ 

 
Witness Signature: __________________________________________________________ 
 
 

Date: _____________________________________ 
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APPENDIX 2 
DEFINITIONS RELATED TO SAFEGUARDING POLICIES 

A Minor is “any person under the age of eighteen, or who is considered by law to be the 
equivalent of a minor.”13 
  
A Vulnerable Person is a person who, though not a minor, is “in a state of infirmity, physical 
or mental deficiency, or deprivation of personal liberty which, in fact, even occasionally, limits 
their ability to understand or to want or otherwise resist the offence.” 14  Because of a 
vulnerability brought about by impairment in mental or physical function, or emotional status, 
or by a status or power differential, she/he is unable to report abuse, neglect or exploitation 
without assistance. Such persons include – but are not limited to – formees, persons with 
disabilities, trafficked persons, and other frail, isolated and other non-independent or 
institutionalized adults.  
  
Abuse may be physical, sexual, psychological or emotional in nature, or may occur through 
neglect.  It may form a continuum which ranges from minor breaches of policy or rules to 
indecent assault. It may consist of a single act or a catalogue of incidences.  
  

• Physical Abuse is any form of non-accidental injury which results from a willful or 
neglectful failure to protect.  

 

• Emotional/Psychological Abuse occurs when the need of a child for affection, 
approval and consistency are not met causing severe and persistent adverse effects on 
the child’s emotional/psychological development.  Emotional abuse is normally found 
in the relationship between a caregiver and a child rather than in a specific event or 
pattern of events.  

•  

• Sexual Abuse occurs when a minor or vulnerable person is used by another person for 
his or her sexual gratification or arousal, or for that of others. Any form of sexual 
behaviour engaged in by an adult with a minor or vulnerable person is sexual abuse and 
is both immoral and criminal. Acts of sexual abuse include:  
- Intentional touching, fondling or molesting;  
- Inappropriate and sexually explicit conversations or remarks;  
- Exposure of the sexual organs, or any sexual act intentionally performed in the 

presence of a minor or vulnerable person;  
- Involuntary exposure to pornography of other sexually explicit and inappropriate 

material; 
- Sexual assault;  
- Any behaviour or expression that may be interpreted as being seductive or sexually 

demeaning to a minor or vulnerable person;  
- Consensual sexual activity between a professional person and a minor or vulnerable 

person. 
-  

 
13 Apostolic letter Vos estis lux mundi, art. 1 §2. 
14 Ibid. 
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• Elder Abuse can include physical, sexual, psychological and financial abuse and 
neglect. It is a violation of human rights and is a significant cause of injury, illness, loss 
of productivity, despair and isolation.  Elder abuse is more likely to take place when 
community resources are stretched or where the protective framework within and 
outside communities may have collapsed.  In a number of countries there have been 
widespread reports of violence directed against older people, especially women 
following accusations of witchcraft and connected with unexplained events, such as 
crop and rain failures.   

 
Neglect is an omission, where a person suffers significant harm or impairment of development 
by being deprived of food, clothing, warmth, hygiene, medical care, intellectual stimulation, 
supervision and safety, attachment to and affection from adults. Neglect generally becomes 
apparent in different ways over a period of time rather than at one specific point.  It is the 
persistent failure to meet a child’s physical, emotional and/or psychological needs that is likely 
to result in significant harm.  
  
Trafficking involves using a minor or vulnerable person for economic exploitation, 
prostitution, or the harvesting of human organs.  
   
Child pornography is “any representation of a minor, regardless of the means used, involved 
in explicit sexual activities, whether real or simulated, and any representation of sexual organs 
of minors for primarily sexual purposes”.15  
  
Bullying is repeated aggression – be it verbal, psychological, or physical – conducted by an 
individual or group against others. 
  
 
  
  
  
  

 
15 Ibid.  
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APPENDIX 3 

EFFECTS OF SEXUAL ABUSE 

Victims of sexual abuse can experience fear, shame, confusion and violation of their 
person.  They can feel guilty, blame themselves and take responsibility for what has happened.  
Children and adolescents can suffer distortions in the process of determining their sexual 
identity and even their identity as persons.  Victims can go through a long period of silence, 
denial, and repression.  Other people can refuse to believe them, reinforcing their sense of guilt 
and shame.  

  
The intensity of the effects of sexual abuse on victims will vary. Some of the factors 

involved are the age and personality of the victim, the relationship with the offender, the 
duration and frequency of the abuse, the particular form of the abuse, the degree of force used, 
the threats used to compel secrecy, and the degree of violation of trust and abuse of power 
involved.  
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APPENDIX 4 

RECORDING FORM FOR DISCLOSURE/CONCERN OF ABUSE 
 
1. About the disclosure/concern:  
 
Date of disclosure/concern:  ____________________________________________________  
  
How was the disclosure/concern received? (Telephone, Letter, E-mail, in person?) 
 
___________________________________________________________________________  
 
2. Details of alleged victim:  
 
Name:  ____________________________________________________________________ 
  
Age:  _________________    Date of Birth: _______________________________________ 
  
(In case of a minor)  
Name of Parent/Guardian:  
_______________________________________________________ 

Are they aware of the allegation, suspicion or complaint?    Yes [   ]   No [   ]     Not sure [   ] 
 
Address:  __________________________________________________________________  
 
Telephone No:  _____________________________________________________________  
 
Parish/Religious Institute: _____________________________________________________ 
  

 
3. Details of alleged perpetrator:  

Name:  ____________________________________________________________________ 
  
Address:  ___________________________________________________________________  
 
Telephone No:  ______________________________________________________________  
  
Relationship to victim (parent/relative/priest/teacher, etc.): ___________________________  
 
Is she/he a nun, employee or volunteer of the monastery?     Yes [   ]       No [   ]      
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4. Details of disclosure or concern:  

[Include dates/times and location the incident(s) occurred, witnesses, if known] 
 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

5. Action taken  
 

Has the matter been referred to civil authorities?       Yes [   ]         No [   ]            Not sure [   ] 
                    
If “yes”:  
 
Who was it referred to? ________________________________________________________ 
 
Address:  ___________________________________________________________________ 
 
Telephone No:  ______________________________________________________________  
  
  
Date of Report: ______________________________________________________________  
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If “no”, explain why  
 
___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

Has it been referred to a major superior of the monastery?   Yes [   ]    No [   ]    Not sure [   ] 
                    
If “yes”:  
 
Who was it referred to? ________________________________________________________ 
 
Date of Report: ______________________________________________________________ 
  
 
If “no”, explain why 
 
___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________  

7. Next Steps  

What actions were agreed and by whom when the matter was referred to civil authorities/the 
major superior of the monastery?  

 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 
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___________________________________________________________________________ 

___________________________________________________________________________ 

Are there any immediate safeguarding concerns? If so, please record what they are and 
state what actions have been taken to address them and by whom:  

 
 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

8. Details of Reporter: 
  
Civil Name:  ________________________________________________________________ 
  
Religious Name:    ____________________________________________________________ 
 
 Position in the Monastery (Nun/Formee/Employee/Volunteer):  ________________________ 
 
 

Date:  _______________________________________________________ 
 
Signature:  ___________________________________________________ 

 
 
Name of Designated Safeguarding Person: __________________________________ 
 
Date:  _______________________________________________________________  
 
Signature:  ___________________________________________________________  
 
(A copy must be retained by the recipient and filed in a secure location, and a copy must be 
sent to the designed officer and civil/statutory authorities)    
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APPENDIX 5 
SAMPLE DISPLAY IN MEMBER MONASTERIES 

 (NAME OF MONASTERY) 

SAFEGUARDING POLICIES FOR MINORS & VULNERABLE 
PERSONS  

 

The (name of monastery), in adapting the Safeguarding Policies of the Conference of 
Contemplative Communities of Kenya, recognizes its responsibility to protect minors and 
vulnerable adults from harm so as to prevent abuse now or in the future.  
  
PURPOSE OF THESE POLICIES  

• To safeguard minors and vulnerable adults in our monastery; 
• To educate our residents, employees and volunteers by clarifying how they are expected 

to behave with minors and vulnerable adults and deal with allegations or rumors.  
• To uphold the integrity of the (name of Order), this monastery and its mission by 

modeling and striving for best practice.  

 
OBLIGATIONS  

 

These Safeguarding Policies apply to all nuns and formees of this monastery, as well as its 
employees and volunteers, both paid and unpaid, who may come in contact with minors and 
vulnerable adults in these premises. 

  
This monastery makes it mandatory upon all its nuns, formees, employees and volunteers to 

familiarize themselves with the Safeguarding Policies of the Conference of Contemplative 
Communities of Kenya of October 2019.  

  
In addition, this monastery has appointed a Designated Safeguarding Person who will take 

responsibility for communicating disclosures and concerns of abuse to civil and church 
authorities and appropriate statutory bodies, and for ensuring that all allegations or rumours are 
dealt with in an immediate, compassionate, confidential, and responsible manner.  

  
Should any nun, formee, employee or volunteers of this monastery become aware of an 

alleged abuse, they should contact one of the following, who will ensure the matter is 
appropriately dealt with.  

 
 

Name of Designated Safeguarding Person and Phone Number 
Name of Major Superior of Monastery and Phone Number 


